TAP DOAN DIEN LUC VIETNAM  CQNG HOA XA HQI CHU NGHIA VIET NAM
TONG CONG TY PHAT DIEN 2 Doc 1ap - Tu do - Hanh phuc

S6:3977/TB-EVNGENCO2 Can Tho, ngay 23 théng 10 nam 2023

THONG BAO TUYEN DUNG LAO PONG

Tong cong ty Phat dién 2 (EVNGENCO2) dugc thanh lap theo Quyét dinh so
3024/QD-BCT ngay 01/6/2012 cua B Cong Thuong trén co sé td chirc, sap xép
lai Cong ty trach nhiém hitu han mot thanh vién Nhiét dién Can Tho; cac Cong ty
phat dién hach toan phu thugc, cac Ban quan ly du an ngudn dién va tiép nhan
quyén dai dién chu s¢ hitu vén nha nudc tai mot s6 Cong ty phat dién thude Tap
doan Dién lyc Viét Nam dang hoat dong theo Luat Doanh nghiép. Ngay 01/7/2021,
EVNGENCO2 chuyén d6i mo hinh hoat dong sang hinh thirc cong ty co phan theo
Gidy chung nhan ding ky kinh doanh s6 1800590430 (Ping ky lan dau ngay
13/4/2005, ding ky thay doi lan thir 10 ngay 01/7/2021) do S¢ Ké hoach va Pau tu
thanh phé Can Tho cip. Nganh nghé kinh doanh chinh la San xut va kinh doanh
dién nang, co khi dién luc; Pau tu va quan ly von cac dy an ngudn dién. .

Can ctr vao nhu cau st dung lao dong tai Vin phong Tong cong ty Phat dién 2,
ching t6i théng bao tuyén dung 01 lao dong lam viéc tai Co quan Tong cong ty
Phat dién 2 nhu sau:

1. Vi tri cong viéc va sé lwong
- Vi tri can tuyén dung: Chuyén vién hanh chinh, quan tri va ddi ngoai.
- S6 luong: 01 nguoi.

- Noi lam viéc: Van phong Tong cong ty Phat dién 2. Dia chi: S6 01, duong
L& Hong Phong, phudong Tra Noc, quan Binh Thay, TP. Can Tho.

- Yéu cau can c6 cho vi tri tuyén dung:
+ T6t nghié¢p Pai hoc tro 1én thude cac chuyén nganh Tai chinh, Ké toan;
+ Tudi tir: 25 — 40 tuoi; Strc khoe tot.

+ Tin hoc: Thanh thao tin hoc vin phong va cac phan mém phuc vu cong tac
chuyé&n mon.

+ Ngoai ngir: Tiéng Anh trinh 46 B hoic twong duong tro 1én.

+ K¥ nang lam vi¢c doc 1ap, lam viéc nhom, td chure, sép xép cong viéc.

+ K¥ ning giao tiép va dbi ngoai phuc vu cong tac.

+ C6 kha nang di cong tac xa, dai ngay.

- M6 ta cong viéc.

+ Tap hop chung tir va thuc hién thu tuc thanh toan cdc khodn chi phi cua

Tong cong ty thudc linh vuc do Vin phong phu trach. Thuc hién céc tha tuc thanh
todn cac chi phi thuong xuyén do van phong phu trach.

+ Thuc hién cong tac hau can cho cac Poan di cong tac cua Lanh dao (vé bay,
phuong tién di lai, phong nghi...).
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+ Hudng dan, kiém tra viéc thuc hién cic ché do, quy dinh ciia Nha nudc, quy ché
quan 1y ndi bd vé cong tac hanh chinh, quan tri.

+ Thyc hién cong tac 18 tan, ddu mdi tiép don cac doan khach, phdi hop cic Ban
lién quan t6 chirc va phuc vu cac sy kién nhu: Lé ky niém, cac hdi nghi, hoi thdo, 16p tap
huan... cua Tong cong ty.

+ Tham gia t6 chirc cic chuong trinh hoi nghi, sy kién cua Tong cong ty (1ap ké
hoach, du toan, chuong trinh, kich ban, soan thao bai phat biéu cua Lanh dao...).

+ Lap chuong trinh cong tic cua Ban Lanh dao va cac Ban chic nang Co quan
Tong cong ty.

+ Tham gia soan thao céac Tai li€u ndi bo lién quan dén cong tac hanh chinh, quan
tr1, van phong cua Tong cong ty.

+ Thuc hién céc bao cao dinh ky vé cong tac hanh chinh, quan tri vin phong theo
quy dinh.

2. Quyén loi

- Sau khi ky HPLD chinh thirc, nguoi lao dong duogc hudng cac ché do luong,
thuong, BHXH... theo ding quy dinh cua Nha nudc, quy dinh cua EVN, quy dinh
cua Tong cong ty.

- Pugc lam vi¢c trong moi truong nang dong, c6 nhi€u co hoi dé phat trién
ban than.

3. Thoi gian nhan hd so, dia diém nhén hd so dy tuyén

- Thoi gian nhan ho so: Tir ngay 23/10/2023 dén hét ngay 01/11/2023, trong
cac ngay lam viéc (sang 8h00’ dén 11h30°, chiéu tr 13h30° dén 16h30°).

~ -bia Qiém nhan ho so: Ban T6 chitc va Nhan su, Tong cong ty Phat dién 2.
S6 01 Leé Hong Phong, phudng Tra Noc, quan Binh Thuy, thanh pho Can Tho.

- Hinh thtrc nhan hd so dy tuyén: Cac tng vién du tuyén giri ho so truc tiép
hoac guri qua dudng buu dién theo dia chi nhan ho so noéi trén.

Pé biét thém chi tiét xin vui 10ng lién hé 6ng Huynh Hién Pirc — Chuyén vién
Ban To6 chirc va Nhan su, Tong cong ty Phat di¢n 2. Pi¢n thoai s6: 0983 912 039.
Email: duchh@evngenco2.vn.

4. Thi tuyén

- Phan thi viét: Kién thirc chuyén moén nghiép vu lién quan dén vi tri cong
viéc can tuyén dung; Ki€m tra trinh do tiéng Anh.

- Phan thi van dap: Kha niang xu 1y tinh hudng, cac van dé thudong phat sinh
trong cong viéc; Ki€m tra hi€u biét chung vé cac linh vuc kinh té, xa hoi, vé EVN
va Tong cong ty.

- Thoi gian thi tuyén: du kién trong quy IV nam 2023.
5. Ho so du tuyén gom cé

- Pon dang ky tuyén dung lao dong (theo mau tai Phu luc I);
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- So yéu }y lich (theo mau tai Phy luc IT) ¢6 x4c nhan cia UBND xa, phuong,
thi tran hodc t6 chiic noi dang cong tac, hoc tap;

- Ban sao c6ng ching Bang tot nghiép Pai hoc;

- Ban sao cong chimg Gidy chimg minh thu nhan dan hodc Thé cin cudc cong
dan;

- Gidy kham stc khoe do co quan y té c6 thim quyén cip (khdng qué 6
thang).

- 2 anh 3x4; 2 anh 4x6;

- Ban sao cac van bang, chimg chi khac (néu co);

HO so du tuyén dugc dé trong 01 tai ho so, trang bia ghi 10 ho tén, dia chi, )
dién thoai, dia chi email lién hé.

Tong Cong ty chi thong béo két qua so tuyén t6i cac tmg vién dat yéu cau,
khong tra lai ho so véi nhitng treong hop khong dat./. 7~

- okl DS, I'4
Noi nhgn: S -T’o SHIAMPOC
- HDQT (dé blc); AT LI f’l .
- Ban TGP (dé bict); |"'-' e
- Cac don vi thanh vién EVNGENCO2; | + FH P.T ['F|Er ! ?

- Céc Tong cong ty trong EVN;

- Vin phong (ding Théng bao tuyén dung 1én Website
TCT va niém yét tai Tru s6 Co quan TCT);

- Luu: VT, Ban TCNS.

Tru’0’ng Hoang Vii



Phu luc |
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PHIEU PANG KY DU TUYEN LAO PONG
Kinh gui:

Tén t6i 1a (viét chit in hoa): Bi danh
Ngay sinh: Nam, Nir:
S6 chimg minh thu nhan dan: Ngay cap:
Noi cap chirg minh thu nhan dan:

Ho khau thudng tra (*):

Dia chi dang & (*):

Dia chi bao tin (*):

S6 dién thoai lién hé:

Trinh d6 dao tao theo nghé hodc chuyén mén k¥ thuat:

Trinh d0 ngoai ngir:

Sau khi nghién ctru ndi dung thong bao tuyén dung lao dong, toi thay ban
than c¢6 du diéu kién va tiéu chuan dé ding ky du tuyén vao vi tri
Toi xin giri cac gidy to kém theo phiéu dang ky du tuyén nay, nhu sau:

1. So yéu 1y lich;

2. Ban sao vin bang, chimg chi;

3. Giay ching nhan stre khoe;

4. Cac giay to khac (theo yéu cau cua nguoi sir dung lao dong);

5. Cac gidy to xac nhan uu tién khi du tuyén dung lao dong va cac gidy to cd
lién quan khac;

T6i xin cam doan thyc hién dung cac quy dinh vé tuyén dung lao dong.

NGUOI PANG KY DU TUYEN LAO PONG
(ky va ghi ro ho, tén)

Ghi chQ: (*) can ghi ré s6 nha; thon /té ddn phé; xa / phwong / thi tran; Huyén / Qudn / Thi xi /
Thanh pho thuoc Tinh, Tinh / Thanh pho truc thuoc Trung wong.
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SO YEU LY LICH

Ho va Tén: Nam, nir:
Tén thuong goi:

Sinh ngay... thang ... nam ....

Noi sinh(*):

Nguyén quan(*):

Noi ding ky ho khau thuong tra hién nay(*):

S6 CMND/can cudc cong dan: ........... Ngay cap....... Noi cap:.......
Dantoc: .....ooviiiiiiiiiiin.. Ton gido: ...........

Trinh d¢ van hoa:

Trinh d§ ngoai ngir:

Trinh d6 chuyén mon hodc nghé nghiép:

Tinh trang strc khoe hién nay:

Két nap Poan TNCS H6 Chi Minh ngay ... thang ... nam ...
Két nap Pang cong san Viét Nam: ngay ... thang ... nam ...

Ngay nhap ngi QDNDVN (TNXP): q Ngay xuét ngii:
Khicanbdotinchoai? ......coovvvveevininna... O dau?........
HOAN CANH GIA PINH
Ho t{:n bo: Nam sinh:
Nghé nghiép:

Noi cong tac (ghi rd tén va dia chi don vi dang cong tac):
Cho & hién nay(*):

Dia chi lién hé(*):

Ho tén me: Nam sinh:
Nghé nghiép:

Noi cong tac (ghi rd tén va dia chi don vi dang cOng tac):
Chd & hién nay(*):

Dia chi lién he(*):

HOQ VA TEN ANH CHI EM RUQT

(Ghi ro ho tén, tuoi, cho o va nghé nghiép, noi cong tac,

thai do chinh tri cua tung nguoi)

Ho va tén: Tuoi:
Nghé nghiép:

Noi cong tac (ghi rd tén va dia chi don vi dang cong tac):
Chd & hién nay(*):

Dia chi lién hé(*):

Phu luc 11
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HOQ, TEN VO HOAC CHONG VA CAC CON
(Ghi ro ho tén, tuoi, cho o va nghé nghiép, noi cong tac,
thai do chinh tri cua tirng nguoi)

Ho tén v, hoac chéng: Tudi:
Nghé nghiép:

Noi cong tac (ghi rd tén va dia chi don vi dang cong tac):
Chd & hién nay(*):

Ho va tén céac con: Tudi:

Nghé nghiép:

Noi cong tac (ghi o tén va dia chi don vi dang cong tac):
Chd & hién nay:

QUA TRINH CONG TAC CUA BAN THAN

Tt thang nam

PRI Lam cong tac gi? O dau? Giit chuc vu gi
dén thang nam gtacg 48

KHEN THUONG VA KY LUAT
Khen thuong:
Ky luat:
T61 xin cam doan nhitng 101 khai & trén la dung sy that. Toi xin chiu hoan toan
trach nhiém d6i voi bat ky thong tin nao khong dung sy that tai ban So yéu 1y lich
nay.

Xac nhan cda tha twéng donvi, ... ,ngay thang nam
Chu tich Uy ban nhén xa, Nguwoi khai ky tén
Phwong, Thi tran.

..... ngay thang nam
(ky va ghi ro ho tén, dong dau

Ghi chu: (%) Can ghi ré s6 nha; thén/’té ddn phé; xa / phieong / thi tran,; huyén / qudn / thi xa /
thanh pho thuoc tinh,; Tinh / Thanh pho truc thuoc Trung wong.
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